
Instruction for Online
Course Registration



Freshman Course Registration Notice
(114-1 Academic Year)

⚫Freshman-1st Period：9/11、9:00 ~ 9/13、7:00

➢Only allow to add / drop “General Course” (2 subject per semester)

➢Only allow to add / drop First grade’s “Physical Education”

➢Freshman can withdraw from English Reading and Conversation (I) and then

register for other language courses (such as French, Japanese, Korean, Russian)

in the curriculum.

➢Please add / drop your own “General Course” & “Physical Education”

⚫ 2nd Period：9/15 、 9:00 ~ 9/22、7:00



Credits Limits

Status

College
Graduate School

(below 4 semesters)

1~3 grade
4 grade

(including Department of 

Architecture and Urban Design 5 

grade)

Master Doctor

Minimum 10 credits 9 credits 2 credits 2 credits

Maximum 25 credits 30 credits 15 credits 12 credits

Note.

The undergraduate students have academic grade average is above 80 in previous 

semester or current in graduate semester, or students be approved to attend minor, 

double major, and education programs could be up to 28 credits.



Student Account→Function→Service→Preferred CoursesTips

★ It’s not REAL course registration！★

Before course registration system open, put the course you want into the 

Preferred Course, which help course registration speed up



Preferred Courses：Tips

Preferred Courses→Add Course→Search the course you want→Add Course

★ It’s not REAL course registration！★

Students can put several same courses

in Preferred Courses list

When course registration system open,

student can choose “one” to add.

Student Account→Function→Service→Preferred Courses

Before course registration system open, put the course you want into the 

Preferred Course, which help course registration speed up



Ａ: CCU(English Version)→Course Registration

STARTSTART

Ｑ:How to login Course Registration？



Course Registration→Login Username & Password01

Password= The password of student account

Username: Student Number

Password: Set by yourself



Course Registration→Login Screen: Course List01

Please read the “Rules & Regulations” carefully before course registration

Course List= Already enrolled courses



02 Ｑ：How to “add” Course？

Ａ：It has 3 ways to add course

   (1)by from My Preferred Course

   (2)by Course Search



03 “Add” course

Ａ：Click→Add course→by from My Preferred Course

Click：the course you want(only 1 subject)→Add→Check

Field Add「*」represent the course already in List, student can’t add the course again.



04

Sample：Search ”General Class”

 College：General Education Curriculum

 Department：General Class(UPGC)

 Common Subjects and General Education：  Other General Education

 Category：Humanity、Society、Nature 

             (Please choose any category you want,  2 subjects per semester)

Sample：Search “General Class”

 Course name： Humanity General Class

  Keywords searching

 (Please key in any category name you want)

Next Steps

“Add” course

Ａ：Click→Add course→by course search



04

Click→the course you want→add course

(Only can add 1 course per time)

※ General Course, 2 subject per semester

“Add” course

Ａ：Click→Add course→by course search



05

Click→Course List→choose the course you want to drop(only 1 

subject)→click Drop course 

Click→Choose the course you want to

drop →Drop Course

(Only can drop 1 course per time)

Notices：

1. Student can’t have 2(or more) same time

courses in schedule. If student didn’t drop

the course, the course’s score will be 0.

2. Student have to follow the rule of credit

limit.

“Drop” course



06 Ｑ:How to search “course Schedule”？
A:Student Account→Function→Service→Selected Courses



If you have any question about Course Registration , please 
contact your Department Office, or

Organized by：Office of Academic Affairs
Registrar Section
（Da En Building１０F）

Phone：０２－２８６１－０５１１
   ext.１１１０４～１１１０９

Ｅｍａｉｌ：cuafb@dep.pccu.edu.tw
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